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IlpaBusia 0OMeHa 1€/10BBIMH MOJAPKAMH H 3HAKAMH [1€J10BOr0
rocrenpuuMcTBa B MBYK «Koiiropoackoe neHrpajau3zoBanHoe
KJIyOHOE 00beJHHEHHe»

1. Obmmue nmosioxKenus

1.1. IlpaBuna oOmeHa AENOBBEIMH IOJapKaMH M 3HAKaMM JIEJIOBOTO IOCTEIIPHHMCTBA B
¢umanax MBVK «Kotizopoockoe yenmpanuzoseannoe kiyonoe obvedunenue» (nanee — [Npasuna)
paspaboTaHel B COOTBETCTBHH ¢ mnonoxenusmMu Koucrutyuun Poccuiickoit ®enepanun,
®enepanpHoro 3akona ot 25 nexabps 2008 r. Ne 273-D3 «O npoTHBOAEHCTBHH KOPPYILIHH» H
IPHHATBEIMH B COOTBETCTBHH C HUMH MHBIMH 3aKOHOJATEJIbHBIMH H JIOKATbHBIMH aKTaMH.

1.2. IlpaBusia onpenenstoT eauHble I8 BceX paborHukoB MBVK «Koitizopoockoe
yenmpanuzoeannoe Kkiyonoe obveounenuey (nanee — Yupexaenue) TpeOoBaHHS K JapeHHIO H
MPUHATHIO JIEJIOBBIX I10/1aPKOB.

1.3. V4pexxknenue noaIepKUBaeT KOPHOPATHBHYIO KYJIBTYpPY, B KOTOPOH JelIOBbIE
MOJApKH,  KOpIOpaTHBHOE  TIOCTENPHHMCTBO M IIPEJCTABHTENILCKHE  MEPONPHUSATHS
paccMaTpHBAIOTCS TOJIBKO KakK WHCTPYMEHT JUI YCTAHOBJICHMS M IOJUICPIKAHHS JIENOBBIX
OTHOIIEHHH M KaK NposiBIeHHE 0OIENPHHATOH BEXIHMBOCTH B X0/I€ ICSATEIbHOCTH Y UpekKIeHHUS.

1.4. VupexneHue HCXOIUT W3 TOTO, YTO JOJTOBPEMEHHBIE JEJIOBBIE OTHOIICHHS
OCHOBBIBAIOTCS HA JOBEPHH M B3aUMHOM yBaKeHHH. OTHOLIEHHs, NMPH KOTOPHIX HapyllaeTcs
3aKOH W IPUHIMIIBL JEJI0OBOH ITHKH, BPEIIT peryTaldd YUpekJIeHHs ¥ 4eCTHOMY MMEHH ero
pabOTHHKOB, U HE MOTYT 00ecnedydTh YCTOMYMBOE JIOJIOBPEMEHHOE pa3BHUTHE YUpekKICHHS.
Takoro poja oTHOIIEHHS HE MOTYT OBITH ITPHEMJIEMBI B IIPAKTHKE paboThl YUpexkIeHus.

1.5. [leiicteue IlpaBun pacmpocrpansieTcs Ha BceX pabOTHHKOB Y4pekIeHHs, BHE
3aBHCHMOCTH OT YPOBHSI 3aHMMAaeMOH JO0JIKHOCTH.

1.6. Jlannsle [IpaBuna npecneayroT caeayronye meiu:

obecriedeHre eIMHOOOPA3HOroO TOHUMAHUS POJIH U MECTA JIEIOBBIX MOJApPKOB, JIEIOBOIO
rOCTENPHHMCTBA, NPEACTaBUTEIbCKHX MEPONIPHUATHH B Ie/I0BOH MpPaKTHKE Y UpekIeHus;

OCYIIECTBIEHHE YNPABICHYECKOH M XO3SHCTBEHHOH HEATENLHOCTH Y4pexkIeHHs
HCK/IIOUHTEIbHO Ha OCHOBE HAJUICKAIUX HOPM H IIPABHUII JIEJIOBOIO MOBEACHHs, Oa3upyHOLHXCS
Ha TNPUHHIMIAX KadecTBa NPEAOCTABJICHHs YCIYr, 3allldThl KOHKYPEHIIMH, HEIOMYIIEHHS
KOH(JIMKTa HHTEPECOB;

oImpe/ieieHHe eAMHBIX Ui BCeX PabOTHHKOB YUpekIeHHs TpeOOBaHMM K JapeHHI0 H
NPHHATHIO JIEJIOBBIX MOAPKOB, K OPraHU3alliH M YYaCTHIO B IPEJACTABUTEILCKHX MEPOTIPUATHSAX;

MHHHMH3HPOBAHHE PHCKOB, CBA3AHHBIX C BO3MOJKHBIM 3j10ynorpebiieHneM B objacti
MOJapKOB, IpEJCTaBHUTEILCKHX MeponpusaTuid. Haubonee cepbe3HBIMH H3 TaKHX PHCKOB
ABJIAIOTCS ONACHOCTh IOAKYNa M B3ATOYHHYECTBO, HECIPABEIJIMBOCTH IO OTHOLIEHHIO K
KOHTpareHTaMm, IpOTEeKIIHOHU3M BHYTPH Y YpeiKIeHHU .

2. TpeboBauusi, npeabsiBjisieMble K /I€JOBLIM MOJAPKAM H 3HAKAM /IeJIOBOI0
rocTenpHUMCTBA

2.1. PaboTHHKH VYupexJeHHs: MOTYT IOJIy4aTb JEJOBBIE MMOJAPKH, 3HAKH JEJIOBOTO
FOCTENPHUMCTBA TOJIBKO Ha O(HUHAIBHBIX MEpPONPHATHAX, I[PH YCJIOBHH, YTO 3TO He
IIPOTHBOPEYHT TPEOOBAHHAM AHTHKOPPYIIHOHHOIO 3aKOHO/1aTENbCTBA M HacTosuM [IpaBuiam.

2.2. Ilonapku M ycnyru, NpPHHHMaeMble MM IMpPeAOCTaBIsIeMble YUpekKIeHHEM,
Nepe/IaloTCsl ¥ NPHHUMAIOTCS TOJIBKO OT MMEHH Y4peKICHHS B LIEJIOM, a He KaK [10apoK WU
nepesiada ero oT OTAEIBHOr0 pabOTHHKA.

2.3. JlenoBele nojiapkH, KOTopble pa0OTHHKH OT HMEHH YUpeXIEHHS MOTYT mepeiaBaTh
JIPYTHM JIMIIaM HJIH IPHHUMATh OT JIPYTHX JIMIl B CBSI3H CO CBOeH TPYIOBOMH AeATeTbHOCTBIO, a
TAKK€ MPEJCTABUTEIBCKHE PAacXo/bl Ha JIEJIOBOE TOCTENMPHUHUMCTBO JIOJIKHBI COOTBETCTBOBATH
CIIEIYIOIIAM KPHTEPHSIM:

OBITE IIPSMO CBSI3aHbl C YCTaBHBIMH LEISMH JESTeIbHOCTH YupexaeHHs, oo ¢
NaMsATHBIMH JaTaMH, I00HIesIMH, 001IeHAIIHOHAILHBIMH NIPa3HUKAMH, HHBIMH COOBITHAMH;
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OBITH pa3yMHO 000CHOBAHHBIMH, COPa3MEPHBIMH U HE SBJIATHCSH [IPEIMETAMH POCKOILIIH;

HE IPe/ICTaBIATE COOOH CKPBITOE BO3HArpaXKICHHE 3a YCIyry, AeHcTBUe WK Oe3aelcTBHe,
MONYCTHTEILCTBO HJIM ITOKPOBHTEIBCTBO, NIPEJIOCTABICHUE TIPaB HIIM IPUHATHE OINpee/IeHHBIX
pelieHui, THO0 NONBITKY 0Ka3aTh BIHSHUE HA MOIYyJaTells ¢ HHOW HEe3aKOHHOM WIIH HE3THYHOM
IEIBIO;

HE CO3/1aBaTh JUIA [0J1yyaTess 0043aTenbCTBa, CBA3aHHEIE C €r0 CIyKeOHBIM IT0JI0KEeHHEM
HJIH MCIIOJIHEHHEM CITy;Ke0HBIX (IO/KHOCTHBIX) 00sI3aHHOCTEIH;

HE CO3/1aBaTh PENyTallMOHHOIO PHCKa IUId JEJI0BOr0 MMHIKA Y4YpexaeHHs, pabOTHHKOB
U HHBIX JIMI[ B CJIy4ae PAcKpbITHS MH(GOPMAIMM O COBEPLICHHBIX MOJApKaX M IOHECEHHBIX
Ipe/ICTaBUTEILCKHX Pacxo/1ax;

He TIPOTHBOPEYMTH NPHHIMIIAM H TpeOOBAaHHSIM aHTHKOPPYIIIHOHHOTIO 3aKOHOIATeILCTBA
Poccuiickoit ®enepanun, [TonokeHuio 06 aHTHKOPPYNIHOHHOH IONHTHKH B YUpEKICHHH,
Kozekcy stuku u ciykeGHOTO 1oBeJIeHHs pabOTHHKOB YYpEXKAeHHS U OOIIENPHHATHIM HOPMaM
MOpajH U HpaBCTBEHHOCTH.

2.4. lenoBele MoIapKH, B TOM YHCIIE B BUZIE OKa3aHHS YCIYT, 3HAKOB 0COO0r0 BHUMAHHS
H y4YacTHs B pasBJIEKAaTelIbHBIX M AaHAIOTHYHBIX MEPONPHATHAX HE JOIKHBI CTaBHTH
IPUHUMAIOIIYIO CTOPOHY B 3aBHCHMOE I0JIOKEHHE, IPUBOUTE K BOBHHKHOBEHHIO KAKHX-THOO
BCTPEYHBIX 0053aTEIBLCTB CO CTOPOHBI NOJTyYaTelsl WIH OKa3hIBATEH BIMSHHE HA 00BLEKTHBHOCTH
€ro JICJIOBBIX CYXKICHHH U pPelIeHH.

2.5. CTouMOCTe M NEPHOAWYHOCTH JAPEHHS M IIOJYYeHHS IEJNOBBIX MONAapKOB H/WIH
y4acTHs B MPEACTABUTEIBCKHX MEPONPHATHAX OJHOTO M TOTO JK€ JIMNA JOJDKHBI OIpeaeIsIThes
Je/10BOi HEOOXOIUMOCTERIO B OBITH Pa3yMHBIMH.

2.6. B xauecTBe 1o1apkoB pabOTHHKH Y UPEKICHHS JODKHBI CTPEMHTBCSA HCIIOIB30BATh B
MaKCHMaIbHO JIOIIYCTUMOM KOJIHYECTBE CIIyYaeB CYBEHHPBI, [IPEIAMETHI H H3JEJIHs, HMEOIIHE
CHMBOJIMKY Y UpexIeHHUs.

2.7. Ilomapku M YCIyrH He JIOJDKHBI CTABHTH II0J COMHEHHE HMMHK HIIH JEJOBYIO
peryTalHio Y YpexIeH s WK ero pabOTHUKOB.

3. IlpaBa m o0s3aHHOCTH Pa0OTHHKOB YUpeKIeHHs NpPH o0MeHe NeIOBBHIMH
MOJapKaMH H 3HAKAMH /1€JI0BOI0 rOCTENPHUMCTBA

3.1. PaboTHMKH, NpeNCTaBIsAA HHTEPECHl YUPEXKIEHHS HIH IEHCTBYS OT €ro HWMEHH,
JIOJKHBI COOJIIOAATh TPaHHLBI JOIYCTHMOTO TIOBEACHHS NpH OOMEHe JIeJIOBBIMH [0JapKaMH H
NIPOSBJICHHH JEIOBOTO FOCTENPHHUMCTBA.

3.2. PaGoTHHKH YupeKIeHHs BIIpaBe JAPUTh TPETHHM JTHIAM H TTOJIYYaTh OT HHX JEJIOBBIE
[I0JapKH, OpPraHM30BBIBATE M Y4YacTBOBATh B INPEICTABUTEILCKMX MEPONPHSATHAX, €CIH 3TO
3aKOHHO, OTHYHO H JIEJIAaeTCs MCKIFOYHTEIBHO B JENIOBBIX LENSIX, ONPEIETICHHBIX HACTOSIAMH
[TpaBunamu. _

3.3. Ilpu mOOBIX COMHEHHSX B IIPABOMEPHOCTH HJIH JTHYHOCTH CBOMX JEHCTBHH
paboTHHKM YdpexaeHHs 00sf3aHbl IIOCTABHTh B HM3BECTHOCTh PYKOBOIMTENS YUPEKICHHS H
IIPOKOHCYJIbTHPOBATECS C HUM, IIPEKIE YEM JAapHTh WIH NOIy4YaTh IIOAApKH HIIH YY9aCTBOBATh B
T€X HJIM MHBIX IPE/ICTABUTEILCKAX MEPOIIPUSATHSIX.

3.4. Ilpm nomydeHMH JeNnOBOrOo IOJApKa MM 3HAKOB JEJOBOIO TOCTENPHHMCTBA
paboTHHKH YupexJeHHs o00s3aHbl NPHHEMATh MeEpPHl [0 HEIOMYIIEHHIO BO3MOKHOCTH
BO3HUKHOBEHHSI KOH(DIIMKTa HHTEPECOB.

3.5. PaboTHuKH Y4yperxeHHs He BIPaBe UCII0JIb30BATh CIyKeOHOE MMOJI0KEHHE B IHYHBIX
LeJIAX, BKIII0Yas NCTIOIh30BaHUE UMYIIECTBA Y UPEKICHHA, B TOM YHCIIE:

JUIsl IOJTyYE€HMs I0apKOB, BO3HArPayKACHUS M MHBIX BBITOJ JUIA ce0s TMYHO U APYTHX JIUI]
B 00MEH Ha OKa3aHHe YupeskIeHHeM KaKHX-THO0 YCIIyT, OCYIIECTBIEH S TH00 HEOCYIIIECTBIIEHHS
OIpeJENICHHBIX NeHCTBUH, epe1add HHPOPMALMH, COCTABIISIIONIEH KOMMEPUECKYIO TaHHY;

JUIs TIOJTY4€HHUs I0AapKOB, BO3HATPAXKICHUS U MHBIX BBITOM IS ce0s IMYHO ¥ APYTHX JIKIL
B IpOLECCEe BENCHHA €Nl YYpeKJeHHd, B TOM YHCIE, KaK J0, TaK W NOCJe IpPOBEICHHS
IIEPErOBOPOB O 3aKIHOUEHHH I'PaskIaHCKO-IIPaBOBBIX JOIOBOPOB H HHBIX CHEJIOK.
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3.6. PaGorHukam YupexJIeHHs HE PEKOMEHIYeTCs NpHHHMaTh HIIH IepeapuBarh
mojapku MO0 ycIayrd B JF000OM BHIE OT TPeThHX JIMIl B KaveCcTBe OnarofapHOCTH 3a
COBEPILIEHHYIO YCIYTY HJIH JaHHBIHA COBET.

3.7. He momyckaercs nepeaaBaTh ¥ IPUHAMATh IOJapKH OT Y UpeXkIeHus, €ro pabOTHHKOB
W TIpe/ICTaBUTENEH B BUIE JEHEXKHBIX CPEJICTB, KAK HATMYHBIX, TaK U O€3HAIHYHbIX, HE3aBHCHMO
OT BaJIOTHI, a Takke B (hOpMe aKI|il, ONIMOHOB HIIH HHBIX TMKBH/IHBIX IEHHBIX Oymar.

3.8. PaborHuku YupexIeHHs MODKHBI OKa3bIBaThCS OT INPEUIOKEHHH, MOTydeHHs
TOJIaPKOB, OIUIATEI KX PACXOJIOB H T.II., KOT/Ia IOJ00HbIE AE€HCTBAS MOTYT IOBJIHATH HJIH CO3/1aTh
BIICUATJICHUE O BIIMSHHH HA HCXOH CIENIKH, pe3ylbTaT IIPOBEIEHHs TOProB, Ha MPHHUMAeMbIe
Vupexx1eHHEM pEeLIEHHs H T.JL.

3.9. PaGoTHukn YdpexaeHHs He MpHeMIIOT Koppynuud. ITogapku He NOKHBI OBITH
HCIOJIB30BaHbI IS JauH/IIOIyYEHHs B3TOK HIIH KOPPYIIIIHH B JTIOOBIX €€ MPOSABICHHSIX.

3.10. PaGoTHuk YupekIeHHs He BIpaBe NpeyiaraTb TPETEHM JIMIAM WJIH NPUHEMATh OT
TAKOBBIX TMOJAPKH, BBINJIATHI, KOMIIEHCAIlHH M T.Nl. CTOMMOCTBIO CBBIIIE 3000 (Tpex ThicsAY)
pyGrieli MM He COBMECTHMBbIE C 3aKOHHOM NMPAKTHKOH JeI0BbIX OTHOWEHUH. Eciu paboTHHKY
Vupexienus MpeUIararoTes moA00Hble T0JapKH MMM JICHBTH, OH 0053aH HEMEUIEHHO 00 3TOM
PYKOBOIMTENO Y UpeKICHHUS.

3.11. PaBoTHuK YupexkIeHHs, KOTOPOMY IIPH BBITOTHEHHH JOIKHOCTHBIX 00S3aHHOCTER
TpeUIaraloTcs MOJAPKM MM HHOE BO3HArpaXKIeHHe, KOTOpHIE CHOCOOHBI MOBIHMATH Ha
[I0IrOTABIABAEMbIE /MM IPHHAMAEMbIe MM PELICHHsS WK OKa3aTh BIMSHHE Ha €ro JeHcTBHe/
Oe3neiicTBHE, JOIKEH:

OTKa3aThCS OT HHX M HEMEUIEHHO YBEJOMHTH PYKOBOOHTENS YupexneHHs o (akre
NpeUI0KEeHHs TToAapKa (BO3HArPaXKIEHHs);

UCKJIIOYHTEL MATbHEHIINE KOHTAKThl C JIMIIOM, IIPEUIOKHMBIIAM MOJApOK HMIH BO3HA-
rpaXkJIeHre, eCIIH TOJIBKO 3TO HE CBA3aHO CO CIykKeOHOH HeOOXOAUMOCTBIO;

B CJIy4ae, eCJIH MOJapOK HITH BO3HAT PAK/IEHUE HE IIPEICTABIIAETCS BO3MOKHBIM OTKIIOHHTh
W BO3BPaTHTh, MEpelaTh €ro C COOTBETCTBYIOMIEH CIy:KeOHOM 3alHMCKOM Uil NPUHATHA
COOTBETCTBYIOLIHX MEP PYKOBOIHUTEIO YUpexkAeHUS H IPOJOKHTL pabOTy B YCTAHOBIICHHOM B
VupexIeHH# HOopsi/iKe HaJl BOIPOCOM, C KOTOPHIM ObLI CBA3aH MOJApOK WM BO3HATPaX/ICHHE.

3.12. B ciny4ae BO3HHKHOBEHHs KOH(IMKTa HHTEPECOB UJIH BO3MOYKHOCTH BOSHUKHOBEHHS
KOH(QJIMKTa WMHTEPECOB TpH MOJYYeHHH JIEJOBOrO IOJapKa HJIH 3HAKOB JIEJIOBOIO
TOCTENPUUMCTBA PAabOTHUK YUpexkIeHHs 00s3aH B INHCbMEHHOH (opMe yBelOMHThH 00 3TOM
NODKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a NPOTHBOJCHCTBHE KOPPYIIIHH, B COOTBETCTBHU C
[TonoxxeHHeM 0 KOH(IHKTE HHTEPECOB, IPUHATHIM B Y YPEKICHHH.

3.13. PaboTHuKaM YupexIeHHs 3alpelaeTcs:

CaMOCTOSTEILHO IPUHHUMATH IPEJUIOKEHUS OT OpraHu3alui WM TPETHUX JIHUI[ O BpYYECHHH
IIEJIOBBIX ITOJAPKOB H 00 OKa3aHUH 3HAKOB JEJ0BOr0 FOCTEIPHHUMCTBA,

IPUHAMATE 0e3 COrJIacOBaHHS C PYKOBOJHUTENEM Y YPEIKICHHS ICOBBIC I0JJAPKH H 3HAKH
JIEJIOBOTO TOCTEIPHHMCTBA B XOJIe TPOBEICHHS JEJIOBBIX IEPEroBOPOB, IPH 3aK/IFOUCHHH
JIOTOBOPOB, & TAKKE B HHBIX CIIydasx, KOr/Ja NoJ00Hbe JeHCTBHSA MOIYT MOBIMATE HIH CO3/aTh
BIIeYaTIeHHE 00 MX BIMSHHH Ha IPUHUMAEMBIE PELICHHS;

[IPHHAMATE JEOBBIE MOJAPKH M 3HAKH JIEJIOBOTO TOCTENPUMMCTBA B XOJI€ IMPOBENCHHS
TOPrOB U BO BPEMsl NIPSIMBIX [IEPErOBOPOB MPH 3aKIIOYEHHH JIOTOBOPOB (KOHTPAKTOB);

IIPOCUTB, TPeOGOBaTh, BHIHYKAATh OPrAHHW3ALMK HIH TPETBHX JIHIl JapHTh MM JMOO HX
POICTBEHHHKaM JIeNIOBbIe IOJApKM M/MIM OKa3blBaTh B HUX O3y 3HAKH JIENIOBOTO
rOCTEeNPUUMCTBA;

IPHHUMATH MOJApKA B BHJE HAIMYHBIX, OC3HAIMYHBIX JIEHEKHBIX CPEICTB, LEHHBIX
OyMar, IparolieHHbIX MeTaJLIOB.

3.14. YupexaeHHe MOXXET NPHHATH pelleHHe 00 ydJacTHH B OJIarOTBOPHTENBHBIX
MepONPHATHSIX, HATIPABJICHHbIX HA CO3JIaHHE H YIIPOUEeHHE HMHDKA Y upexaenus. [Ipu 3ToM 1iad
H GIO[KET YUaCTHsl B JAaHHBIX MEPOIIPHATHSIX YTBEPIKIAETCS PYKOBOJUTENEM Y UpPEKICHHS.



o

3.15. B cnydae oOCYILIECTBIEHHs CIIOHCOPCKHX, OJIarOTBOPUTENBHBIX IPOrpamMMm
YupexaeHue J0DKHO MpPeIBapUTENIbHO yIOCTOBEPHTHCS, YTO MpeAOCTaBiseMas Y YpexIeHHeM
NOMOIIE He OyJeT HCI0/Ib30BaHa B KOPPYNIIHOHHBIX LIE/ISIX WIH HHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3amMOOEHCTBHM C JHMIAMH, 3aHMMAIOMIMMH JOJDKHOCTH TOCYAapCTBEHHOH
(MyHUIMIIATBEHOH ) CITYKOBL, ClIeyeT pPyKOBOJICTBOBATHCS HOPMaMH, PeryTUPYIONIMMH ITHYECKHE
HOPMBI H IIPaBHUIIa CIIYKeOHOTr0 MOBEIEHHs IOCYJapCTBEHHBIX (MyHHIUIIAIBHBIX) CITyKaHX.

3.17. Heucnonuenune Hacrosmux IIpaBun MoeT cTaTh OCHOBaHHEM IS IPUMEHEHHS K
pabOTHHKY MEpP AMCUHIIHHAPHOTO, aIMHHHCTPATHBHOTO, YTOJIOBHOTO H I'PaKIAHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBHH C JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

4. O6aacte npumenenus [Ipasua

4.1. Hacrosmuue IIpaBuna moiexar NpUMEHEHHIO BHE 3aBHCHMOCTH OT TOIO, KaKHM
o0pa3zoM mepenaroTcsl AeJNOBbIe MOJAPKH M 3HAKH JETOBOTO TOCTENPHHMCTBA: HANPIMYIO HIIH
4epes [OCPEIHHKOB.

4.2. Hactosmue [IpaBuna sBisiorcs 00s13aTeNBHBIMY /IS BceX paOOTHUKOB Y4UpeskaeHus
B IlepuoJ paboThl B Y UpekKICHHH.




